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INTERIOR DECORATING CORRESPONDENCE COURSE 2012

INTRODUCTION

GENERALLY

COURSE
ADMINISTRATOR

This Interior Decorating Correspondence Course provides graduates with the
skills, knowledge and attitude required to provide home interior decorating
services and business related tasks as a self-employed consultant, employee of
interior decor commercial outlet, building company and/or new home start
consultant.

The course comprises seven (7) Units of Competency delivered over 20 weeks. Each
unit focuses on the knowledge and understanding and carrying out of decorating and
business related procedures required for the research, development, promotion and
practice of successful home interior decoration services.

Skills required to successfully complete the course include: -

. Decorating analysis;

. Colour properties and selection;

o Briefing techniques,

) Work safely and effectively and communication in the workplace

. Preparation of décor proposals

) Compilation and creation of visuals aids in support of décor
recommendations

. Preparation of contract documents in support of décor recommendations;

. Specialist décor services;

= Door and window types and selections;

= Window treatment types and selections;

" Floor finishes;

= Scheduling, ordering and purchasing;

" Work timetables;

= Essential business practice; and

= Specifications and scheduling.

Judith Molyneux course owner and administrator has the following
credentials:

. Diploma of Interior Design - 1981 Leederville Technical College

. Professional Interior Designer — residential, commercial, medical, retail.
. Convener -Society of Interior Designers of Australia (1985 — 1987)

" Accredited Design Practice Member Design Institute of Australia

. Certificate IV in Workplace Training and Assessment BSZ40198.
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INTERIOR DECORATING CORRESPONDENCE COURSE 2012

TARGET GROUP The Interior Decorating Correspondence Course provides vocational training to:

School leavers

Building and supply company employees

Furniture and furnishing manufacturing/retail company employees
Soft furnishing, decorating and design retail outlet employees
Wholesale and retail company employees

Mature-age students

COURSE Applicants must have successfully completed Year 10 Secondary School Certificate
PREREQUISITES or be eighteen years of age or older.

COURSE VENUE
DURATION Participants shall receive seven (7) Units of competency distributed over a 20 week

period on the first week of each month. Participants shall read all unit study notes and
research all that is required to complete the Assessment Instrument for each unit of
study.

Judith Molyneux, the course administrator, shall be available for consultation by
telephone or email to advise the course participant on issues regarding any unit of
study.

ATTENDANCE DETAILS FOR WEEKEND WORKSHOP

Each participant is required to attend a weekend workshop at the successful
completion of all seven (7) units at The Interior Decorating and Design School corner
Harris and Pembroke Street, Bicton. The venue has reverse cycle air-conditioned and
is suitably illuminated.

Facilities include free parking directly around the centre, comfortable seating and a
generous size desk for each student, projector and screen, whiteboard, kitchenette
and WC facilities. The venue has a small café adjacent where attendees can obtain a
variety of excellent quality light lunches and drinks. Morning and afternoon tea will be
provided.

COURSE COMMENCEMENT

Participants may start the Interior Decorating Correspondence Course any time
throughout the year.

FEES AND CHARGES

TUITION FEES $1,900.00 (discounts apply) inclusive of goods and services tax, weekly course folder
notes and any documentation relating to the delivery of each unit of study.

Enrolment of a couple constitutes a discount of $400.00 per person.

Students are responsible for all unit presentation material requirement costs.
(Approximately $50.00 in total)

See page 10 for course registration details.
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INTERIOR DECORATING CORRESPONDENCE COURSE 2012

COURSE STRUCTURE

NON-CONTACT

WEEKS Course attendees to complete all that is required in the Unit of Competency
Assessment Task at their place of work or preferred study environment to be
supervised/witnessed by a parent, relative or principal workplace representative.

A time allocation of four (4) weeks per unit shall be allowed for final submission

CONTACT WEEKEND
Delivery of contact documentation and delivery of course practical exercises at
course venue -

General discussion on course units, performance assessed activities, questions and
performance of group activities necessary for understanding the skills and knowledge
required for completion of the Unit of Competency Assessment Task. .

CURRICULUM

COURSE STRUCTURE

Unit One DESIGN FOR DOMESTIC SPACE

Work safely and effectively with others through good communication skills. Apply
critical space analysis considering building orientation and develop relevant information
schedules in accordance with recognised business practice standards;

Developing contract documentation and specifications;

Unit Two HISTORY OF BUILDING DESIGN
Source and apply information on the history and theory of home design.

Unit Three COLOUR
Colour theory and schemes and its influence on interior space;

Unit Four ADVISE CUSTOMERS ON INTERIOR DECORATION
Window types and treatments, floor types and coverings;

Unit Five SOFT FURNISHINGS
Providing interior decorating services.
Accessories and their application;

Weekend Workshop/major assignment

Following successful completion of all units each student shall complete and submit a full interior
decoration proposal for assessment. This presentation shall then be kept as the graduate’s port folio of
work when applying for future employment.

INTERIOR DECORATING CORRESPONDENCE COURSE 2012
DOCUMENT - JM
INTRODUCTION ©Judith Molyneux 2011

SYLLABUS/DoclIntrol Page |5




INTERIOR DECORATING CORRESPONDENCE COURSE 2012

FINAL ASSESSMENT Judith Molyneux shall assess each unit assessment task monthly once received via post
or email.

At completion of 20 weeks and submission of seven units of study all students shall be
re-assessed on their major home interior decorating project.

Students are assessed as competent following successful completion and
submission of all seven (7) units and final presentation folder. Successful
participants are certified as competent to perform tasks necessary for carrying
out home interior decorating and or home start consulting services competently
and professionally either independently, as a sole practitioner or employee of a
company.

On completion of the course each successful candidate shall be presented with a
certified as competent “Certificate of Attainment in Interior Decorating”.

Following successful completion of the course, mentoring will be available for graduates
wishing to become self-employed.

COURSE DEVELOPMENT

Judith Molyneux has provided professional interior design services for 30 years and
interior decoration and design seminars for 15 years to home decorators and renovators,
home developers, home start consultants, retail business owners and decoration and
design company employees. The seminars were run over 8 — 10 weeks and workshops
on weekends. Upon completion of these seminars and workshops, attendees
repeatedly enquired about further extension courses available to them with a view to
future employment prospects.

As a result of the above seminars and workshops Judith has written and compiled the
Home Interior Decoration and Design Course and the Interior Decorating
Correspondence Course.

This course has been developed specifically for persons wishing to pursue a career as a
self-employed consultant or employee of a builder or building company, décor, design or
soft furnishing retail outlet or specialist consultant to product, building and design service
providers.

Since 2005, Judith has conducted professional courses. Many of these graduates are
now self-employed or employed within the building and decorating industries. Should
future participants of the course wish to speak with gainfully employed course graduates
this can be arranged through the course administrator.

SIMILAR COURSES

There are currently full time and part time interior design and decoration courses
available through TAFE and national correspondences courses. However, some
courses are not generally recognised by the interior decorating and design industry.

The Interior Decorating Correspondence Course will minimize course venue contact
commitments allowing self-perpetuating study timetables.
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INTERIOR DECORATING CORRESPONDENCE COURSE 2012

At the successful completion of the Interior Decorating Correspondence Course
graduates receive a “Certificate of Attainment” in all units completed. This Certificate of
Attainment may be used for (RPL status) “Recognition of Prior Learning” when applying
to TAFE for further study in Interior Decoration and Design.

Accreditation versus Private Courses

Accredited courses are conducted at Registered Training Organizations (RTO) such as
Central TAFE.

The Interior Decorating Correspondence Course as the TAFE courses are compiled and
written using the National Training Information Service Units of Competency. TAFE
courses are conducted at TAFE institutions whereas private courses are conducted from
private teaching premises or through associated trade organizations.

A TAFE accredited certificate, diploma or degree may enhance your opportunities for
employment, however applicant attitude, personal skills and degree of relevant
knowledge and experience are more widely regarded as essential criteria for job
prospects.

The Interior Decorating Correspondence Course specializes in home décor (soft
furnishings, colour application and related business and industry practices) and prepares
the student/graduate for self-employment or employment within industry retail,
wholesale, manufacturing or building companies, specializing in home decorating and
home start consulting.

GENERAL AIMS

Provide graduates with the necessary skills, knowledge and attitude to enable them to:-

1. Identify, analyze and resolve home interior decorating problems;

2. Understand colour and colour properties;

3. Develop colour schemes;

4, ReS(_aarch and develop necessary documentation for home interior decorating
services.

5. Develop decoration proposals

6. Research and identify interior decoration soft furnishing materials, fabrics and

specialist finishing services;

7. Demonstrate basic communication skills necessary for researching,
documenting and administering an interior decorating commission through to
completion;

8. Research and identify building limitations with respect to interior decoration.
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INTERIOR DECORATING CORRESPONDENCE COURSE 2012

OBJECTIVES

On completion of the course graduates shall be aware of:-

" The role of the professional interior decorator;

. The role of a client/employee representative;

o Client expectations of the professional interior decorator;

. Contractual obligations relating to the client/contractor agreement;

" Skills required to provide cost effective, home décor solutions;

] Skills required to perform contractual duties professionally, ethically and diligently:

" Communication skills required for liaising with building trades and suppliers;

. Preparation of contract documentation to include sample boards, schedules and
specifications in support of décor proposals;

. Preparation of final presentation and visual aids in support of décor proposals;

. Essential business practice

WORKPLACE REQUIREMENTS & INDUSTRY STANDARDS

The course and its content shall comply with all relevant Work Place Standards, Australian
Standards Codes, Building Industry and Product Supply Codes relevant to the Building, Design
and Retail Industries.

COURSE TRAINING INFORMATION

The Home Interior Decorating Correspondence Course has been compiled and written
by Judith Molyneux using the National Training Information Service Competencies as
a guide. All Units of Competency completed may be submitted to TAFE organizations
for RPL (recognised prior learning) assessment for further study.

kkkkkkhkkhkkkkkk*k

Judith Molyneux wishes to acknowledge that information used in this prospectus is the copyright of
the author and shall not be used, copied or reproduced in any way, shape or form by any other
person/s or company for the promotion of interior decoration and/or design seminars, workshops or
courses.
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INTERIOR DECORATING CORRESPONDENCE COURSE 2012

UNITS OF COMPETENCY

Evaluate the nature of design in a specific context.

Ui 2L Interior home design components and their function and how they impact on home planning

BSBDES202A . .
decoration and design.

Ly
g
Unit 2 Participate in environmentally sustainable work practices.
MSAENV272B As we are aware, our envirarent is suffering from air pollution, depletion of natural products, o
< use of resources, population explosion, global warming, extinction of the animal species and n
environmental disasters, it is essential that we conduct our business practiceracedures
intelligently and responsibly. With the advent of computers, faxes, new telecommunication sys
and office procedures we must ensure and advocate always that we use and dispose of our
resources and materials diligently.
) Source and apply information on the history and theory of design
E’géth’I;SBOSA As a decorator it is essential that we be aware of the evolution of building design and comgon

ST

and what impact earlier architectural structures and decoration had on the contemporang lac
we know it today. Colonial settlement in Australia also had a profound impact on Australian
interiors. To the home decorator this information is tantamount to home design and decorating

Explore the use of colour.

Unit 4 Research, analyse and apply colour for interior spaces.

BSBDES301A : e N .

LMFID4001A Colour is one of the most critical components of interior design but to understand and know hq
use colour we must have some knowledge of its properties. To develop colour schemes requi
skills knowledge and understanding ofir client@ preerenceshow colours react with each other
and their physiegpsychological impact opeople and spaces.

) Advise customers on interior decoration.
Unit 5 Develop and present an interior deconagi proposal including materials, colours and soft furnishi
LMFSF3011B . .
P recommendations for a kitchen and breakfast room
" i
@
) Source and specify decoration products.
lLJI\'/I“;&OOZA Floor types and coverings:loor coverings are the most abused component oftthene and if

incorrectly chosen may caugenotional and physicatress from constant maintenane@ad extra
unwarranted cleaning and replacement costs. Selecting the correct floor covering for different|
of the home is possibly the most neglected swieration of interior decoration.

Window types andcoverings Windows are major contributors to the aesthetic and environment
quality of buildings externally and internally. Decorators must understand their function and th
pitfalls and overcome prdbms arising from incorrectly chosen window types.

Accessories and their application.

Last but not leastthe careful application and arrangementaifcessdes is an expression of those
living within the home. They may be carefully selected expensilections, family members
creations, heirlooms or an accumulation of ones life. Whatever they may be, much care shou
taken in their exhibition and arrangement.
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INTERIOR DECORATING CORRESPONDENCE COURSE 2012

REGISTRATION FORM

COURSE FEE Per person $1,900.00 (incl. GST)

SPECIAL OFFER - double enrolment for $1,500 each. $3,000.00 (incl GST)

(Enrolment to be concurrent)

| wish to apply for enrolment in Date

The Interior Decorating Correspondence Course

NAME
Please print clearly

ADDRESS

L e R e R N N - I N N I I I I I B O O O I O B = = = = = = = = = I = - - -]
Géééééééééééééééeeeeeeeeeeeéeéeececeeeeeeeeeeceeeeeeeecse
EEeéeéeéeeééeeeeeeeeeeeeeceeeclédeéeéeéé POSTCODEEEEEééé
SIGNED

L 4 4 £ oz oz £ 7z

ééééééeéeeceeeeeeeeeeece

N
0N
N
N
0N
N
0N
@

N
0N
N
N
0N
N
0N
N
N
N

ééééeéeéeeééé

D

EMAILé é 66666666 éEéEééé|FACSIMILEé éééééééééeééééecéeeeééd

Course fee to be paid upon enrolment $1,900.00 | Paid in full $
Enrolment of a couple $3,000.00

PLEASE TICK THE APPROPRIATE BOX FOR PAYMENT

Telephone (08) 9 339 8004 or 0408 176 455 for further details.
Website details: www.molyneuxdesigns.com.au
Email: Judith@molyneuxdesigns.com.au
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INTERIOR DECORATING CORRESPONDENCE COURSE 2012

CONDITIONS OF ENROLMENT

o All registrations received shall be recognised as legally binding contracts and all contracts entered into shall not be
altered or terminated prior to discussion with the Course Administer.

o All contracts entered into shall be legally and financially binding.

e Should the registrant wish to cancel the contract for whatever reason, then all monies paid shall be either forfeited or
transferable towards a future course for the benefit of the registrant or other party.

e All monies paid at commencement of course start are non-refundable.

e Enrolment of a couple will constitute a $400.00 discount per person. (Total fee per couple $3,000.00)

e Course details may be subject to change without notice.

e Should any applicant not be able to complete the course at any stage for whatsoever reason the applicant shall be

entitled to complete the course at any stage in the future. Non-completion of the course does not entitle the
applicant to a refund of the course fee.

Course Workshop Dates

Workshop To be advised December 2012
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INTERIOR DECORATING CORRESPONDENCE COURSE 2012

CREDIT CARD PAYMENT DETAILS

REDI NOMINEES PTY LTD
ABN 68024099860
PO Box 36, Fremantle, WA, 6959
17 Pembroke and Harris Streets, Bicton 6158

Telephone 089 339 8004 i Facsimile (08) 9 319 1611 i Mobile 0408 176 455

NAME ON CARBlease Print TYPE OF CARD
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX]XXXXXXXXX
CARD NUMBER Expiry Date
LHUE DUUL OO0 DHU OO0/ 00
Date

Signature of Card Holdgr X X X X X X X X X X X X X X X X X X X X X X } X X X X X X X X X

F'ah] be¢ tTLEXXXXXXXXXXXXXXXXXXXXXXX|$

PREAUTHORISATION DETAILS FOR PAYMENT OF COURSE

I, the undersignedauthoriz the sum of $.........ccccccviiiiiiiiiiiiiccee, as fees forTHE INTERIOR
DECORATINGORRESPONDENCE COb&s¢:credited taAREDI NOMINEES PTY byR pre
authorised credit card transaction (details abyve

Please printname in fuf X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X

{ATYSR 068 GKS F02FSXXXXXXXXXXXXXXXXX XIKKKKNKX

To confirm your enrolment please fill in tihegistration formand your preferred method of payment and eithe
facsimile return on (08) 9 319 1611 to this officer post toPO Box 36, Fremantle, 69%® email

Judith@molyneuxdesigns.com.au

Upon receipt of your payment a TAX INV@ReEeiptshall be emailed to your email address on thq
Registration Form Page 10.
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